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PRIVACY AND DISCLOSURE
· The Gravette Public Library respects the patron’s freedom to read, listen, view, and gain access to information and materials without public scrutiny.  The library staff recognizes their ethical responsibilities to protect the privacy of the library’s users, and supports the patron’s right to have his/her library records remain private.
· The library will follow Arkansas Code 13-2-701 to 706 regarding the patron’s right to privacy.  Refer to the Arkansas Public Library Laws Handbook.
· Library Records


     Includes, but not limited to:

· Patron Registration Data

· Circulation records

· Overdue and reserve records

· Notes added by library staff to borrower records

· Participation in library sponsored programs

· Record of library visits, unless voluntarily signing attendance roster 

· Data containing information linking specific patrons to specific materials or services used.

· Information Requested, Used, or Obtained


     Includes, but is not limited to:

· Circulation of library books or other materials

· Computer database searches

· Interlibrary Loan Transactions

· Reference queries

· Photocopies of library materials

· Title reserve requests

· Audiovisual materials, films, or recordings

· Disclosure of Information

· Arkansas Code 13-2-704, allows certain provisions for the disclosure of library records  
· When a patron fills out their membership form, they are given an opportunity to give written authorization for who ever they deem fit to receive account information.  The requestor is able to receive account information but is not able to use the patron’s account.

· Administration of Library Business

· The library staff will use patrons’ library records in the administration of their regular library duties.  This includes efforts to collect overdue materials, fees, and fines, and to promote special library activities and services.

· These efforts are in compliance with Arkansas code 13-2-705. 
